
















USMBA-FLDM-FEZ Profs. Slaoui & Belghiti
DEPARTMENT OF ENGLISH S2/COMPOSITION 1

CAPITALIZATION

CAPITAL LETTERS ARE USED IN THE FOLLOWING CASES :

1. At the beginning of a sentence
2. For the pronoun I

Example: She lives in Rabat, and I live in Casablanca
3. For proper nouns and names of people

Examples: Mounir, William Shakespeare
4. For names of days and months

Example: Tuesday, Friday, April, December….
5. For geographical names, countries, cities, nationalities, races and religions

Examples: Atlantic Ocean, Atlas Mountains, Bou Regreg River, Oxford Street, Spain, 
French, Christianity….
Note that, used on their own, ocean, mountain, street and river are not capitalized

6. For historical periods, important events and calendar items
Examples: Middle Ages, Ice Age, World War II, Ramadan….
Note that, used on their own, age and war are not capitalized

7. For names of institutions, organizations and business companies
Examples: Ibn Tofail University, Tour Hassan Hotel, Supreme Court, United Nations, 
Maroc Telecom, used on their own, university, hotel, court and nation are not 
capitalized

8. For titles
Examples: Professor Smith, Prime Minister Blair, Mayor Johnson, Queen Elizabeth II, 
Chairman Arafat….
Note that, used on their own, professor, minister, mayor, queen and chairman are not 
capitalized

9. For titles of books, plays and works of art
Examples: Great Expectations, Animal Farm, Hamlet….

10. For abbreviations 
Examples: PLO, FIFA, UNESCO…..


