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Definition
A summary is a pieee of writing in which )'ou statç, in as fèrv worrls as possible, the nrain icleasof the passage fo be. summariseà' It is a good way to master the conterrt of a text and show hor.vwell you understand ir.

Ilt. summarising a few paragraphs or a brief article, you shoulci not exceed one fifth of theoriginal' For longer wcrks^such as chapters of books ôr whole books, 1he summary should bemuch shorter than a fifth of the original.(one tenth is an approxirnate ildication)

Procedure for drafting a summarv

l. Work through tire tcxt.pârâgrâph by paragraph to iclentif, its parfs {sr,ctions), These arenormally single paragraphs o. gtôupt of paragàprrs focusing on a single ropic imain idea).7' rÙrite a one or two-sentenc" torn*ury or each section yîu identify. Focus on the mainpoint of fhe section, omitti'g rietairs ,u.ir u, facts and exaripres,
3. Write a sentençe or hvo stating the author,s central idea.
4' \'\'rite a full paragraph (or tnor"; that begins with the oentral idea (as an introiluction to tlreparagraph) and strpporls it with the sentences that surnmarise secîions of the work. Tht:paragraph should concisely ancl accurateiy state the u,hole meaning ofthe text.5' Use your orvn words- [n *'riting â summaiy, you recreate the meaning of the original textin a way that makes sense tû you and to your reader.

Example

Original texr

'At a $pical football *|tol \Ye are likely to see players commitfing deliberate fculs, oftenbehind the referee's back. They lnight ito take a throw-in ,r a free kick fr.om an inçorrectbut more advantageous positiôns ii d"duo"* of the clearly stat*.t rules of the game^ Thevsometirnes challenge the rulings of the referee or linesmerr-in an offensive way which oftendeserves exemplary punishrneiit or even sending off. Na wontJer specta.tors fight amongstthemselÏes, drmage staciiums, or take the lalv lnt *eir o*oïunau by invading the pitch inthe hope of affecting the ourçome of the match., [100 wordsl

Summarv

Ï::ffr**"nklike 
behaviour by footballers mav cause hooliganism among spectarors. f9
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PRACTICE

sumnrarise the following text in no more than r20 n.orcis ( rû rines)
'My job as a waitress,



While working my vqû)' through c*liege, I have held some dull and <tiffTcult jrlbs" I havr: sFrenr
a strnlnler picking tctnatoes in hot and seemingly endless fields. I frave soi.i tt,ys during the
Christntas rush to screaming children and halasied parents in the crorviied basenrent of a iarge
department store. I have worked through the night sorting out mail irr a cold and dreary post
office. However, none of these jobs was as bad as my wôrk as a waitress in a restaurant/ice
trstur sirqp' The work there lvas physically hard, the pny poor, and most of all, the wgrking
condifions were depiorable.

First of all, the "iob made great demands on my eners!, and endurarrce. Frorn 4:30 in the
afternoon until one or fwo in the morning, I spent nroit of m.v tirne ûn nly fi;et waiting on
customers, walking front çounter to kitchen to table, carrying trays heavy ivith pla.tes sf ïoc,d
and giant ice cream sunclaes, sodas and shakes. f'he restailrant u,as a popular hangout for
teenagcrs r'vhose neçd for another straw-, another spùon, a.nother glass of water kepl me in
alntost constant motion. Fanriiies were also drar,\,n to tire placc anci overflowed the booths.
their little ones spewing rnalted rnagic down the seats. often foilowed by broken glas-s -ti:rgets
for the broom and mop that I wietded in my 'spare'time. In fact, in the rare moments n/hen
i:usiness slowed d{,'$'tt, I rvas cxpected ro mop the enfire floor and to çlean down rvirlls as well
as to polish the extensive fuutitain area. In addition to rvaiting tables. I u'as required to \.vork
in the kiæhôrr soms oi'thc time and to make ice cream ordeis for all of my cistomers.'My
hands and anns acfusd by the snd of the night fi'om scooping har<1 ice cream. When I u,ent
home, l had to soak my sore trod,v in a tub for at least a halihùr lrefore I courld sleep.

The physical hardship n:ight not have been so hard if the pay hacJ not been so poor. I was paid
the minimum wâge at that tirne, rvhich rvas $1.25 an hour, ancl on u gooâ night. I made
another t'uvo or three dollars in tips. Because of the low pay. I cften worked àvsrtirne on
u'eekends to increase my paycheck. I was naive and dicln't at fjrsl realize that weekends ,
artracted the 'big spenders' rvlio promised substantial tips that rarel,v înâteririized tbr extra' aftcntion and faster service. Although I catered to them and fleu, as fâs1 as I could, rvhen I
cleared their tables i rnight find a dirne or a quarter and sometim€s nr-rffuing at all as tip fbr, a
table of four and a biit of fllteen dollars or rnore. of coursc, in additio]r to longer hours,
rveekends meant heavier traffic in the restarrant, but as a rule I made little more inone.., on
weekends than I did on my regular shifts. My take home pa3., was usualJl,ulcler $100 a rveek.
including tips. I w'as promised a Christmas bonus of a t*o-pound box of cancly, bLrt I forfeited
that by leaving the job the week before.

Even worse thal the pliysical slrain and the low pay, wh:it upsei rne about tire job werc the
woridng conditions' N{y br:ss was a slave drivei and a clirty ohi man rvho liked to pinch
pennies as weli as varir:us parts of rny aratomy. On the 

"ooi', 
day off he ctid îhe cgoking

himself but expected nle tc help him out in the kitchen in addition to my regular work. While
I clçaned vegetables, plepared salarls" and macle desserts, I aiso had to listen to his *bscene
.iok*s and fight off his amorous advances. Rejecting hirn put him in an ugly nrood, and then he
would find specialjobs for me such as cleaning th" ou*nr and sc.raping ,town the grills. He
would detnand that I work harder and he would criticize me rvhen I sat dcwn for the brief rest
Lrreaks fhat were due me. I)rrring rush hours, his wife sometimes r,vorked as cashier, ano her
raised eyebrows and insinuating reinarks about nry relationship with her husban<l made me
furious. Finall1,, rvhen she came right out and accused me of trying to seduee him, I toldirer
what I really thought of'him as well as the job, 'Ihere 

was a teriiblà scen", and ii wasn,t clear
at that point whether I quit or was fired. it was enough to knorv I woLrld never work there
again.

I had-worked at that job-for seven months,.barely able to endure rhe work load, the poor pây,
and thc degrading working contjitions, When tlie moment of my liberation 

"u*., 
i was focenraged to worry about how i would continue to support myself and pay fol m1, eclucation,

but that miserable job r'ade nle even rn're cletermineâ to <Jo so.
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