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CONJUNCTIONS

KIND

HOW USED

PUNCTUATION

1. Coordinating (CO)

Fanboys - for, and, nor,
but, or, yet, so

Must join equal units such as
nouns,  adjectives, adverbs,
prepositional phrases, predicates,
clauses, or main clauses

In a series of thré® or more jtems joined in parallel form by commas, a comma goes between
each of the items and before the conjunction.

Ex. Daogs, children, and clowns were in the parade.

When joining two main clauses, always use a comma before the coordinating conjunction.
Ex. We went on home, for it was clear that Jerry was not going to appear.

Do not use a comma before the conjunction if you are only joining two predicates.

Ex. He went into the water and sank to the bottom.

2. Correlative (COR)

either...or
peither...nor
both...and

not only... but (also)
whether...or

Used in pairs to join equal units
(noun to noun, adjective to
adjective, ete.)

No punctuation unless joining two independent clauses
Ex. Either your mother or [ will pick you up from school.

Ex. Either your mother will pick you up from school, or I will pick you up.

3. Subordinating (S)

after provided
although since

as so that
as if than
asmuch as il

as long as unless

as soomn as unéil

as though whatever
because when
before whenever
if where

in order that wherever

Used to join clauses of unequal
rank (a dependent or subordinate
clause to an independent clause)

When the dependent clause introduces the sentence, put a comma at the end of the dependent
clause.

Ex. After we went to the show, we went out to eat,
No comma is needed if the dependent clause comes after the independent clause.

Ex. We went out to eat after we went to the show.
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lest whether
while
4. Conjunctive Adverb (CA) Used to join independent clauses | The conjunctive adverb should be preceded by a semicolon and followed by a comma.
accordingly moreover Ex. My test scores are high; consequently, I should go to college.
also nevertheless
conseguently  nonetheless
furthermore otherwise
hence then
however therefore
instead thus
CONJUNCTION WORKSHEET

Directions: Underline the conjunction. On the line to the left, indicate the kind. Add any punctuation needed.

1. Our opponents were surprised by our victory but we were not.
2. Our opponents were not alert however we were alert.
3. Although 1 lost the game I know and understand the new rules.
4. He goes to the beach whenever he can.
Whenever he can he goes to the beach.
3. She studies hard consequently she makes good grades.
6. The work was not only difficult but also unfair.
7. Both the books and the papers were lost.
8. If we are allowed to go everyone will be happy.
9. Either Bill or Ed will make the irip.
10. Not many fans went to the game but the team still won.

11. It rained nevertheless we weat to the game.

—__12. Before the story ended he had solved the crime.
13. Ed will drive his new car or he will rent a new car.
14. Ed's books are old and soiled.
15. Until you leamn to respect- the rules you will not be allowed to go.
16, We must decide whether to go‘t':;tay at home.
_17. The beach was crowded also it looked like rain.
18. Bill worked quickly but he worked aceurately.
19. As long as you are quiet you may study together.
20. We buy popcorn whenever we go to the game.

21. You may have the car provided you pay for the gas.

22. So that the sun won't blind them the men wear glasses.
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" THE SEMICOLON

The semicolon (;) is stronger than the comma but weaker than the period. There are two most -
important uses of the semicolon:

. 1.- Use a semicolon. between two independent clauses closely. related in meaning but not
B Jomed by a coordmatmg conjuncuon (IC IC)

NSN3 8 1C :
Example I ane was’ playnng with her do]ls 3 ohn was plavmﬁ with h1s plstols :

" 2. Use asemicolon between two 111dependent clauses when the second clause is Jomed to

the first with a conjunctive ¢ adverb (IC, CA,IC) -
EXarﬂples __ o : e T '
e v EN gy - TR RS
} The G;atid' Tanyon was one of the Tirst national parks; however; it is one of the maost

spec’facuizf‘ ey o ey S et e b0 r—
1€ .. A
Most former mmmg towns 111 the west are now desertea mlfommatelj, s

many ha\fe Béen Vandah,zed.‘

" Note: If a conjunctive adverb is moved from the beginning of the second independent
~ clause into the middle of it, the conjunctive adverb is then preceded by a comma instead
of a semicolon; the semlcolon however, remains between the mdependent dausw
bxample
s B -5 s o .
. The Graud Can; on was one of the f.1rst naﬂonal parks
s ooy
S itis stﬂl howeven, one. of the most spectac:ulasr

Exerc:se* In the follewmo seniences, add semwolons and commas wher«a necessary.

T he stapler is broken the box of paper uhps is empty '

The ocean waves broke steadily over the shipwreck meanwhile the crew was stopped.
The video player blared constantly the books remained closed.

The tourists noticed the majestic sunset the dogs however noticed the garbage cans.
. .If you reach the bridge signal me once if you reach the tower signal me twice.
-Although the war was over Stanley stayed in Paris. .
The cameras were in-place the director was ready. -
When the referee blew the whistle the centerforwa;rd stopped the goalkeeper however
tackled the centerforward.

9. The centerforward smashed the goalkeeper thus the fight began.

- - 10.1just read that novel it is weird .

" “11. Fhe-group: hiked ferﬂiree days we wete not hOWCVCI Very tired:”

I 12 The work in the: office was qu1te s1mp}e all she was requlred to do was to answer the
) phone aﬁd ds a httle typmg '
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THE COLON
: The main uses of the colon (are: '
1. .To indicate that something is to ioliow espec1aliy a formal Sf:nes or a statement .
Sy rntroduced by the fol 10 mg or as 1t follows 20
A Examples Pl s 2l al B
= Here are the facts: the meney was there ﬁve mmutes before he éntered the room; it was

missing immediately after he left; the next day he bought a new suit, although he had
7 prcvmusly spént 11 of his month’s ailowance

- If you want to read further on the subject ] would recommend the Tollowing:
b Menchen The American Language; Baugh A Hwtary of the Englzsh Language and
& _Bryant Modem Englz,sh cmd zz‘s Her:tage

~2 Before a clause Whl(‘h is mtended to explam of a:mphfy the ﬁrst
- The morning edmon made clear the newsPaper S Stand it would back the Repubhuan
= Cﬂndldaie . i : : 55 YN .

ey '-"'Befﬁ*e A 1011G of formal apposmve
- i 'She has a‘ways c&ed for one perqon herself

41‘{1 p}ace of ac omma before ;ong or formal direct quotatlons, g B At
- Inthats eech Bryan said: “ You shall not press upon the brow- of 1ab0r a crown of
4 e f.bornsD yo*w chall not r:mmfy m‘ml\md ypon a cross of gold” a

.= Thisishis statement as reported in the newspapers: I have ncver advocated such
g ideas; o *’10t advocate fhém mow; T'do-not appmve of ‘them ‘and T have 10 reason for
V. behevm;ﬁ T'ever will approve of them T *

_ Exercise F{n th he f{;iiowmg sentences, adc% wmmas, semlcolons or colens where
necessary

1. .His evee went bad comecﬂenﬂy he had to resighn his posmon asa praofreader
2. The dlffelence bf*tween men emd women is 31mple men earn the money and women
. spend I, :
3. Students” interest in universities has dechned and in some cases almost disappeared
= ey ot -:S’Elli there is great centmumg nsed for changg in higher education.
4. Overthe plano was printed a notice-please do not-shoot the pianist. .
5. This machine won’t work therefore there is.no sense in buylng it,
‘6. Your car is new mine is eight years old.
7, The slogan went like this look sharp! Feel sharp! Be sharp!
8. Thisisa qﬂotatron from one of Keats*poems “ A thing of beauty-is a joy forever

9 b had three chalrs in my hﬁuse one for sohtude two for fnendship and’ t’nree for socwty o

: ("“hezeam

C10LA genﬁeman of our day is one whg has money- enough to. do what every fool would do
: :f he cuuld affo*"d 1* thaf 13 consume without producing. . .
T
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THE HYPHEN

i

T g [-]hmmhmﬂm:]m“nnt}ﬂ%;ﬂmﬁﬂf- -.i-'a.s. ingle
words. The spelling of compound™woms Tal txpress a single iden phéﬂﬂ;ﬂh
2 stages, onigmally spelled as two sepanats words, ea ns o byphenated ward,

] word finally emerges 2 & single wioed

._ - became  base-hall  became  hesehall
) became post-man  beckme | postman

&

.5-: Tio join teo or more words semviang as a single adjective before a nove,

- Do net kyphenate such an adjective if 1t follows the 780 s a predicate adieotive,
- A well-known speaker

A greyish-green coat
The coat was greyish green,

e
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DEPARTMENT OF ENGLISH S2/COMPOSITION 1

CAPITALIZATION

CAPITAL LETTERS ARE USED IN THE FOLLOWING CASES :

10.

At the beginning of a sentence

For the pronoun I

Example: She lives in Rabat, and I live in Casablanca

For proper nouns and names of people

Examples: Mounir, William Shakespeare

For names of days and months

Example: Tuesday, Friday, April, December....

For geographical names, countries, cities, nationalities, races and religions

Examples: Atlantic Ocean, Atlas Mountains, Bou Regreg River, Oxford Street, Spain,
French, Christianity....

Note that, used on their own, ocean, mountain, street and river are not capitalized

For historical periods, important events and calendar items

Examples: Middle Ages, Ice Age, World War II, Ramadan....

Note that, used on their own, age and war are not capitalized

For names of institutions, organizations and business companies

Examples: Ibn Tofail University, Tour Hassan Hotel, Supreme Court, United Nations,
Maroc Telecom, used on their own, university, hotel, court and nation are not
capitalized

For titles

Examples: Professor Smith, Prime Minister Blair, Mayor Johnson, Queen Elizabeth II,
Chairman Arafat....

Note that, used on their own, professor, minister, mayor, queen and chairman are not
capitalized

For titles of books, plays and works of art

Examples: Great Expectations, Animal Farm, Hamlet....

For abbreviations

Examples: PLO, FIFA, UNESCO.....



